EXHIBIT C
ACCOUNTING AND BOOKKEEPING PROCEDURES AND REQUIREMENTS

ACCOUNTING JOURNALS & LEDGERS

1. Co-mingling Funds. There shall be a separate accounting that shows the source
and “application” (distribution or expenditure) for all Agreement funds, but a separate
bank or checking account is not required.

2. Non-eligible costs shall be segregated from Agreement costs. "Non-eligible costs"
are those costs which are not properly documented or incurred in accord with the terms
of this Agreement, are unallowable under Federal Cost Principles (OMB Circular A-122),
or are non-eligible under Community Development Block Grant Regulations.

3. Recovery from Other Sources. Expenses paid or payable from outside funding
sources other than this Agreement shall be excluded from the Agreement general ledger
account. Double billing is prohibited. Expenses recovered or recoverable from other
funding sources shall not be included in the Agreement payment/reimbursement
requisition (Exhibit D herein).

4. Generally Accepted Accounting Principles/Double Entry System. All financial
records shall be kept in accord with generally accepted accounting principles and
procedures. The Subrecipient, or the Subrecipient's authorized fiduciary hereunder,
shall maintain a double entry accounting system. The Subrecipient may use appropriate
accounting computer software and technology to accomplish this purpose. The double
entry accounting system shall include:

a. General Ledger shall be established and maintained for all accounts affécted by this
Agreement. The General Ledger shall be posted up-to-date at least once a month.

b. A Cash Receipts Journal shall be established and maintained. All Agreement
payments shall be deposited in full in the Subrecipient’s bank. Such bank must be a
member of the FDIC. A bank deposit slip shall be kept on file which matches the amount
of the Agreement payment.

Book cash balances shall be reconciled to bank balances in accordance with Standard
Accounting Procedures.

c. A Cash Disbursements Journal shall be established and maintained.

*1. Disbursement shall be made by prenumbered checks signed
by two (2) authorized representatives of the Subrecipient. A
mechanical check protector is recommended for use to the
extent possible, or checks shall be typewritten. Individual items
purchased with petty cash shall be supported by properly
executed cash vouchers (or requisitions) and vendor's invoices.

2. The Subrecipient will distribute its expenses in its records in
accordance with approved budget classifications.
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3. Disbursement shall be supported by copies of vendor
invoices for all items other than payroll. Payroll shail be
supported by a list of names, titles, time, rate, amount,
deductions, and time sheets.

4. The Subrecipient shall make a clerical check of all Invoices and
Records to ensure their accuracy. Evidence of such clerical
checks shall be noted on the Invoice and/or be appropriately
documented in records (electronic or manual) to prevent double
payments, double billings or improper cost allocation.

5. Documentation in support of any rent charges shall be
determined by the City, but shall minimally include a copy
of the lease and monthly rent receipts.

6. All cash register receipts submitted as documentation
must be validated. That s, the purpose and description of
the purchase shall be noted on the receipt, and it shall be
signed both by the person who made the purchase and the
authorizing representative of the Subrecipient. A properly
completed purchase requisition with the cash register
receipt attached may be used for this purpose.

7. Mileage reimbursement reports shall be reviewed and
approved by an authorized representative of the
Subrecipient.

d. A Payroll Register shall be maintained to adequately accumulate the required
payroll information. Payroll tax withholding information shall be maintained in such
a manner as to allow accurate payment to the taxing authorities. Required payroll
tax returns shall be prepared and filed in sufficient time to avoid penalties, interest,
and additional taxes. The Subrecipient may make tax payments by electronic
transfer or such means as permitted by the taxing authorities.

1. Employee salary and wage payments shall be supported by time
and attendance forms which the Subrecipient shall keep on file for
City review and monitoring. Time-keeping/attendance records shall
be formally approved by an authorized supervisory representative of
the Subrecipient or as otherwise provided in the Subrecipient's
personnel procedures. .

2. Withholding taxes shall be based on proper authorizations and
computed in the proper manner.

3. Reporting of payroll with supportive detail shall meet the
requirements as stipulated in this Agreement (Exhibits B, G, H, and
M).

Exhibit C, Accounting and Bookkeeping Procedures and Reauirements
Page 2 of 4

Page 46 of 81



4. Written contracts shall be maintained when the Subrecipient has hired a person
to work on this Agreement as a personal services contractual employee or
independent professional contractor. The Subrecipient shall follow Internal Exhibit
C, Accounting and Bookkeeping Procedures and Requirements Revenue Services
guidelines (IRS Publication 15, Circular E) regarding the treatment of, and liability
for payment of, withholding and other taxes for all such persons hired on contract.

INTERNAL CONTROLS

*5. Segregated Financial Oversight Duties. Employee responsibiliies shall be
formalized and accounting responsibiliies shall be segregated, to the extent possible,
as follows:

a. Employees of the Subrecipient preparing payrolls and handling
time reporting records shall not have access to the related
paychecks. Employees, including managers, shall not sign their
own pay checks.

b. Employees who handle or record cash or prepare or sign checks
shall not also reconcile bank statements to accounting records.

GENERAL

6. Employee/Personnel Records. Appropriate personnel data for employees, including
personal services contract employees, as specified in the Subrecipient's written
personnel policy, and as required herein, shall be maintained for all employees working
on this Agreement (i.e., personnel folder, signed withholding authorization forms,
employment contract or terms, disclosures, etc., as applicable)

7. Equipment and other Personal Property. Equipment [as defined at 24 CFR 54.2(17,
having a useful life of more than one year, which is purchased with funds derived from
this Agreement, shall be marked with an appropriate tag or label, and inventories of such
equipment shall periodically be taken. An inventory list of all such equipment purchased
under this Agreement shall be submitted to the City. Tangible property purchased by the
Subrecipient with Agreement funds shall revert to the City at the expiration or termination
of this Agreement, unless the City enters into a new Agreement with the Subrecipient or
issues other instructions regarding disposition of such property. Generally, the
Subrecipient shall implement the Federal property management standards found at 24
CFR 54.31-37 with respect to property acquired under this Agreement,

8. Budget Revisions. Proper budgetary controls shall be established and periodically
reviewed. Excessive (e.g. revised every month} shifts between budget line items are
unallowable. The Subrecipient shall not change any line or sub-line item in the Budget
(Exhibit B) without written approval by the City. Acceptance of a Budgetary Status
Report (Exhibit J hereof) revision and subsequent payment of an invoice by the City
constitutes such City approval, unless the Subrecipient is otherwise notified of a denial
or a hold by the City in writing. All Budget line item adjustments must be reflected on the
Budgetary Status Report (Exhibit J) as approved by the City. The Subrecipient is never
approved to create a new (additional) line item without City approval of an
amendment to this Agreement in accordance with Article 13 hereof, Amendments.
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9. Dishonesty Protection. The Subrecipient shall obtain fidelity bonds or other similar
dishonesty insurance protection covering all employees who have access to Agreement
funds in an amount adequate to cover the largest Agreement proceeds estimated to be
on hand at any one interval. In the event such bonds are canceled the Subrecipient
shall immediately notify the City. If the Subrecipient has a fiduciary agent, then the
fiduciary must provide evidence of such bonding or insurance. Certificates evidencing
bonding and insurance shall be submitted fo the Gity prior to commencement of Services
hereunder.

*10. Nepotism and Conflict of Interest. The Subrecipients formal hiring policy shall
prohibit nepotism and conflicts of interest. Relatives of board members, managers or
other such persons with decision making authority shall not be hired to work on, or be
paid from, this Agreement. Pre-agreement incidence of nepotism shall be disclosed to
the City and such persons salary/wages shall not be included in this Agreement budget
or be paid by the City.

The Subrecipient shall require its employee(s) working on this Agreement to disclose
their outside employment or business ties (if any) before beginning work on Services
under this Agreement. All such disclosure(s) that may constitute, or give the
appearance of, a conflict of interest or nepotism shall be reported to the City during the
term of this Agreement. All disclosures, required certifications and/or other such
documentation shall be kept on file in each employee’s personnel file, as applicable.

*11. Interest Earned on Advance. If any Federal Funds are advanced under this
Agreement, all Agreement funds shall be kept in interest bearing accounts, to the extent
reasonable and possible. All interest earned on such funds shall be reported in each
payment request. If total interest earned during the term of this Agreement should
exceed $250.00, the excess shall be promptly remitted to the Federal Government in the
manner in which the City shall prescribe.

12. Program Income. [n accordance with Article 6.07 of this Agreement if any
program income is earned by the Subrecipient, all program income earned must be
reported to the City with each Payment request and Exhibit W.

13. Waiver or Determinations. If any provision of these Accounting and Bookkeeping
Procedures cause the Subrecipient undue hardship, particularly those paragraphs herein
preceded by “*”, are in contradiction of other state or federal grant agreements, are
impractical to implement or otherwise conflict with the Subrecipient's own formally
adopted and authorized written policies, then the Subrecipient may request a
determination for using an alternative procedure or a waiver of enforcement of the
conflicting provision from the City. No such determination or waiver shall be deemed
effective uniess approved in writing by the City’s authorized representative. The City
may not waive provisions that are statutory or that would violate generally accepted
accounting principles or CDBG program rules and regulations.
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EXHIBIT D
PAYMENT/REIMBURSEMENT PROCEDURES AND REQUIREMENTS

The following procedures shall be followed by the Subrecipient to facilitate the request
for reimbursement of funds expended for budgeted items in performance of the
Agreement. The Subrecipient shall submit all requests for reimbursement by the 15" of
each month. Requests for reimbursement shall be made monthly, uniess the City
approves a different time interval for submission. All final reimbursements shall be
submitted within 90 days of expiration of the contract or by (date) unless the City
approves a different time interval.

1. The Subrecipient shall submit one original and two complete copies of an Invoice
that contains the following items of information:

A. A letter of fransmittal on the Subrecipients letterhead that:

1. provides the Subrecipient's legal name and Federal

Employer I.D. Number,
states the total requested amount:
specifies the time period covered by the invoice:
specifies the Agreement Number:
specifies the amount of Indirect Costs included, if any;
specifies the amount to be credited toward the
Advance,
reports all program income earned; and
is signed by an authorized representative of the
Subrecipient.

SOpawN

o~

B. A budgetary status report in the format of the sample attached hereto as
Exhibit J which includes appropriate line items for Indirect Costs (if any) and
the Advance (if any} and line items to report Program Income and Interest
earned on the Advance (if any);

C. A check register listing the direct cost expenditures for the period listed in
- account order (see sample attached hereto as Exhibit )%

All items of expenditure listed on the check register shall
be accompanied by invoices and receipts or other
appropriate backup information, in check register order.
The City may, in its sole discretion, and at its option,
provide the Subrecipient with notice that cancelled checks
will be additionally required to backup expenditures should
the City decide it necessary. Unless otherwise notified,
backup information shall be prepared as follows:

1. Receipts and Invoices - Copies of receipts and invoices
shall be submitted in check register order. They shall
include the date paid and the check number, and be
signed or initialed by an authorized representative of
the Subrecipient.
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2. Mileage Reimbursement — All requests are to be on the
"Private Car Mileage Report” (see sample attached
hereto as Exhibit L).

3. Long Distance Calls - All long distance calls contained
on the accompanying copy of the telephone bill shall
be itemized on one form using the sample attached
hereto as Exhibit K, orits equivalent. Any calls not
accounted for will be assumed ineligible and therefore
not reimbursable. Long distance cails are those made
outside the Detroit metropolitan area. Reimbursement
of any costs of telephone service and/or long
distance calls shall only be aliowable as pursuant to
the Budget, Exhibit B.

D. Each submission shali contain a payroll register as per item d4 of
Exhibit C (attached hereto and made a part hereof) following the
instructions given in Exhibit G (attached hereto and made a part hereof)
and utilizing the form found attached hereto as a sample as Exhibit H.
ADP payroll or similar information acceptable to the City may be
substituted for the Exhibit H form if it contains essentially the same
information categories.

E. Personnel and payroll costs shall be backed-up with the Time
Distribution Summary (Exhibit M hereof). Unless the City specifically
requests the Subrecipient to submit time-related records for its review,
time sheets, time cards, tax withholding records and other such records
shall be kept on file by the Subrecipient in its offices to back up all
personnel and payroll charges.

F. The signature of the Subrecipients authorized representative is
required on the forms to be submitted under paragraphs A, B, C,
D, and E above.

2. The Subrecipient shall also submit together with each payment request, or at such
time otherwise prescribed by the City Project Manager:

A. Performance Schedule, attached hereto as samples Exhibits E and E-2
respectively. If performance, or submission of Performance Schedules under
this Agreement should fall behind by 60 days or more with respect to the
Performance Schedule of this Agreement, then in accord with Article 9 hereof,
the City may, within its reasonable discretion, suspend payment in whole or in
part to the Subrecipient under this Agreement, until the City determines whether
progress on the Project warrants payment and is commensurate with work
performed, or is otherwise justifiable.

B. Statement of Eligibility, attached hereto as example Exhibit F, as instructed
by the Project Manager.

Exhibit D, Payments/Reimbursement Procedures and Requirements
Page 2 of 3

Page 50 of 81



3. Any submission that does not comply with these procedures and which does not
include all of these required supporting documents, may be returned to the Subrecipient
with a Letter of Deficiency stating the reason for return. Reimbursement processing in
full or in part will not begin by the City until an acceptable invoice with sufficient
supportive documentation is received.

4. Requests for reimbursement for a contract years must begin to be submitted to the
City within 80 days of contract execution or the start of the contract term whichever is
later and must be submitted monthly thereafter.

5. All request for reimbursement must be for expenses incurred or purchases made
during the term of the contract.

6. No request for reimbursement may be submitted later than fifteen (15) days after the
termination date of the contract.

7. The City reserves the right, without compliance with Article 13 of this Agreement, to
amend any of the above items or to add or to delete items, if experience, technological
advances, Grantor Agency mandate, or other pertinent issues should make such a
change, addition or deletion reasonable and/or necessary.

8. Indirect costs (if any) listed on Budget (Exhibit B), shall be paid, pending City approval
of the Subrecipient's indirect cost proposal, as follows:
A. The approved indirect cost percentage shall be multiplied by the

Subrecipient's direct costs for the period.

B. This sum shall be added to the total direct costs documented and approved
for that period.

C. The indirect cost calculation shall be shown as the last item on Exhibit |, the
check register.

D. Should the City disallow any direct costs from the request, and then the City
shall recalculate and reduce the indirect costs accordingly.
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EXHIBIT E

PERFORMANCE OUTCOME REPORT

(FOR PUBLIC SERVICE HOMELESS SUBMIT MONTHLY HMIS

REPORT)

Outcome Measurement Framework

PUBLIC SERVICES

HUD Objective/Outcomes
1. Create suitable living environments
2. Availability/accessibility

Output

1. Number of hours conducting educational activities 130
2. Number of children ages 11-17 who attended the tutoring session 220
3.Number of parents participating in the sessions 10
4, Number of Pre-test and % percentages passing 220
5. Number of Post-test and % percentage pass 220
Outcome Indicators

1. Number of student pass test 220
2. Number of students who finish High School 210
3. Number of student register for College 200
4. Number of student who receives job training 10
5. Number of students who needs more training 10

Total services units mumber of students participating x hours of services
Ex. 200 x 400 service howrs

8,000 service
unit hours

Page 52 of 81




EXHIBIT F
STATEMENT OF ELIGIBILITY

AREA BENEFIT

SUBRECIPIENT ORGANIZATION

AGREEMENT SPO#

The Services described in Section A of this Agreement are available to all residents
living within the following boundaries:

North
South
East

West

The census fracts within these boundaries are:

The percentage of low and moderate income persons within these census tracts is
_%.



EXHIBIT F-1
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - INCOME DATA MAINTAINED

Name of Organization: Activity Date
Client Name:

Service/s Requested:

Address: Detroit, Ml

Phone #: Birth Date: Age

Is the Service Recipient/Client a Single Female Head of Household (i.e., a single female parent
with a child 18 years old or younger)?

[JYes 1 No

Race and Ethnicity: **Client must check ONE of the first two lines below THEN choose the
appropriate Race category (ies)

Hispanic or Latino

NOT Hispanic or Latino

Black or African American

White

American Indian or Alaska Native

Asian

Native Hawaiian or Other Pagcific Islander

Black or African American and White

American Indian and White

Asian and White

American Indian or Alaska Native and Black African American

*Other multi-racial category: List

Exhibit F, Statement of Eligibility, Limited Clientele Income Data Maintained
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EXHIBIT F-2
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - INCOME DATA MAINTAINED
Income Status;
Family Size:

Using the family size indicated above, please use the HUD established income limits by
family size for the area in which the Public Housing Agency (PHA} is located. The
income limits are published annually in a HUD Notice and are generally effective on the
date of publication. The income limits are available on the Internet at www.huduser.com
at the "datasets” portal.

**Because this organization receives federal funding intended for low and moderate-
income households in the City of Detroit, the indicated information is requested for
statistical reporting purposes. Racial breakdowns are also required for federal reporting
purposes. Please check only one of the listed categories.

Documentation used to verify family income:

Last Income Tax Form ___ Social Security Check/Statement Pay Stubs
Employer called ___ Food Stamps or Schoo! Lunch Bridge Card ____
Medicaid/Medicare ___ Welfare or Disability Check/Statement

Other

Date Verified:

Subrecipient name:
printed name

Signature:

Date:

Exhibit F, Statement of Eligibility, Limited Clientsle Income Data Maintained
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EXHIBIT F-3
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - FORMALLY LIMITED

SUBRECIPIENT ORGANIZATION

AGREEMENT SPO#

The Subrecipient formally limits participation in Agreement activities or services to 100%
low and moderate income persons in the following manner:

All Clients are pre-identified by another agency/institution as low income in accord with
guidelines equal to or lower than the current HUD CDBG Low Income guidelines.

Exhibit F, Statement of Eligibility, Limited Clientele Income Data Maintained
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EXHIBIT F-4
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - PRESUMED BENEFIT

SUBRECIPIENT ORGANIZATION

- AGREEMENT SPO#

Type of Limited Clientele (Check, as applicable)

Senior Citizens
Handicapped
Homeless

Abused Children
Battered Spouses
illiterate Persons
Migrant Farm Workers

Exhibit F, Statement of Eligibility, Limited Clientele Income Data Maintained
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EXHIBIT F-5
STATEMENT OF ELIGIBILITY

LIMITED CLIENTELE - NATURE AND LOCATION

SUBRECIPIENT ORGANIZATION

AGREEMENT SPO#

During the term of this Agreement, the Subrecipient will provide the services as
described in Exhibit A to name categories  and/or ages of people fo be served living
within the following boundaries: :

North
South
East
West

These Boundaries include the following census tracts:

The percentage of low and moderate income persons within these census tracts is __ %.
It may be inferred, therefore, that due to the nature and location of this project’s
services, at least 51% of the persons served will be from low and moderate income
households.

Exhibit F, Statement of Eligibility, Limited Clientele Income Data Maintained
Page 5of 6



EXHIBIT F-6
STATEMENT OF ELIGIBILITY

Name of Organization: Activity Date

Client Name:

Service/s Requested:

Address: Detroit, Ml

Zip code

Phone #: Birth Date: Age

Is the Service Recipient/Client a Single Female Head of Household (i.e., a single female parent
with a child 18 years old or younger)?

[]Yes [ No

Race and Ethnicity: **Client must check ONE of the first two lines below THEN choose the
appropriate Race category/ies

Hispanic or Latino
NOT Hispanic or Latino

Black or African American

White

American Indian or Alaska Native

Asian

Native Hawaiian or Other Pacific Islander

Black or African American and White

American Indian and White

Asian and White

American Indian or Alaska Native and Black African American
*Other multi-racial category: List

Exhibit F, Statement of Eligibility, Limited Clientele Income Data Maintained
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EXHIBIT G
PROGRAM INCOME

(a) Federal awarding agencies shall apply the standards set forth in this section in requiring
recipient organizations to account for program income related to projects financed in whole
or in part with Federal funds.

(b) Except as provided in paragraph (h) below, program income eamed during the project
period shall be retained by the recipient and, in accordance with Federal awarding agency
regulations or the terms and conditions of the award, shall be used in one or more of the
ways listed in the following.

(1) Added to funds committed to the project by the Federal awarding agency and recipient
and used to further eligible project or program objectives.

(2) Used to finance the non-Federal share of the project or program.

(3) Deducted from the total project or program allowable cost in determining the net
allowable costs on which the Federal share of costs is based.

(c) When an agency authorizes the disposition of program income as described in
paragraphs (b)(1) or (b)(2), program income in excess of any limits stipulated shall be
used in accordance with paragraph (b)(3).

(d) In the event that the Federal awarding agency does not specify in its regulations or the
terms and conditions of the award how program income is to be used, paragraph (bX3) shall
apply automatically to all projects or programs except research. For awards that support
research, paragraph (b)(1) shall apply automatically unless the awarding agency indicates in
the terms and conditions another alternative on the award or the recipient is subject to
special award conditions, as indicated in Section ___.14.

(e) Unless Federal awarding agency regulations or the terms and conditions of the award
provide otherwise, recipients shall have no obligation to the Federal Government regarding
program income earned after the end of the project period.

(f) if authorized by Federal awarding agency regulations or the terms and conditions of the
award, costs incident to the generation of program income may be deducted from gross income
to determine program income, provided these costs have not been charged to the award.

(g) Proceeds from the sale of property shail be handled in accordance with the requirements of
the Property Standards (See Sections ___.30 through ___.37).

(h) Unless Federal awarding agency regulations or the terms and condition of the award
provide otherwise, recipients shall have no obligation to the Federal Government with respect to
program income earned from license fees and royalties for copyrighted material, patents, patent
applications, trademarks, and inventions produced under an award. However, Patent and
Trademark Amendments (35 U.S.C. 18) apply to inventions made under an experimental,
developmental, or research award.
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EXHIBIT H
PAYROLL REGISTER INSTRUCTIONS

(Instructions for: Exhibit H Payroll Register)

Post pay data.

List employees and titles. Titles must conform to the budgeted positions.

Post gross salaries, corresponding taxes, and deductions where applicable,

Post net salaries.

Total the columns.

Deposit withholding taxes immediately upon paying salaries in accounts specifically set up for deposit of
withholding taxes. The withholding tax deposit checks listed in the Check Register must correspond
exactly to the total amounts in the payroll register. Withholding tax deposit checks shall only be
reimbursable by the City if Subrecipient has no legal access to funds deposited in such accounts.

Employer F.LC.A. taxes shounld be listed separately on the check register.

The sum of the gross employee totals by title in the payroll register must correspond exactly to the
budgeted "Personnel” line item "Contract Costs This Month" section of the Budgetary Status Report.

The net amounts in the payroll register must correspond to the net amounts listed in the check register.

Page 1
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Subrecipient Name:

Exhibit M
Time Distribution Summary

Period From:

Agreement Number:
Prepared By:
Authorized By:
List All Personnel Charged to the Agreement and their work hours. Personnel listed

must coincide with the payroll register. NOF of hours worked must be used to pro-rate
charges for each individual employee’s salary and withholding tax amounts charged to NOF

To:

Date:

Date:

and be shown on the payroll register calculations. The NOF
FICA taxes charged to this NOF Agreement.

% also applies to employer

Time
Period

Name & Job Title

Hourly
Rate

Total
Hrs.
Worked

NOF
Hours
Worked

NOF
%

$

$

Total All Hours:

Total Leave Hours, Holiday, Sick, Vacation for Period:




EXHIBIT N
CERTIFICATION REGARDING DEBARMENT, SUSPENSION INELIGIBILITY AND VOLUNTARY
EXCLUSION LOWER TIER COVERED TRANSACTIONS

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed
when this fransaction was entered into. If it is later determined that the prospective lower tier
participant knowingly rendered an erroneous certification, in addition to other remedies available to
the Federal Government, the department or agency with which this transaction originated may pursue
available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
principatl proposal, and voluntarily excluded, as used in this clause, have the meanings set out in the
Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact
the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant further agrees by submitting this proposal that, should the
proposed covered fransaction be entered into, it shall not knowingly enter into any tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded
from participation in this covered transaction, unless authorized by the department or agency with
which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include
this clause titled "Certification Regarding Debarment, suspension, Ineligibility and Voluntary Exclusion
- Lower Tier Covered Transaction" without modification, in all lower tier covered transactions and in
all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participantin a
lower tier covered transaction that is not debamred, suspended, ineligible, or voluntarily excluded from
the covered transaction, unless it knows that the certification is erroneous. A participant may decide
the method and frequency by which it determines, the eligibility of its principals. Each pariicipant
may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.
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8. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who

is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, the department or agency with which
this transaction originated may pursue available remedies, including suspension and/or debarment.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY
EXCLUSION - LOWER TIER COVERED TRANSACTIONS.

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by a Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shail attach an explanation to this proposal.

Subrecipient, Contractor
Subcontractor, or Principal

By:

Its:

Date:

Exhibit N, Certification Regarding Debarment
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Exhibit O
Certification Regarding Lobbying

The undersigned certifies, to the best of his knowledge or belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal Contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement or modification of any Federal
contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance with
its instructions.

(3) The undersigned shall require that the tanguage of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

Subrecipient Organization Name:

Authorized Representative's Signature:

Printed Name:

Title:

Date;
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Exhibit P
SEPARATION OF CHURCH AND STATE

Pursuant to Title | of the Housing and Community Development Act of 1974, as amended, and the
implementing CDBG regulations at 24 CFR 570.200(j) dated September 30, 2003, the Subrecipient
agrees that with respect to use and expenditure of CDBG funds in performance of the Services
hereunder.

a) It will not discriminate against any person applying for, or seeking to participate in, CDBG
funded activities on the basis of religion and will not limit such services or give preference to
persons on the basis of religion or religious belief:

b) It will provide no religious instruction or counseling, conduct no religious worship or services,
and engage in no religious proselytizing, in the provision of funded CDBG activities;

c) If the organization conducts any religious activities, such activities must be offered separately
in time or location from the funded CDBG activities, and participation of beneficiaries of CDBG
funded activities in any such religious activities must be wholly voluntary;

d) If CDBG funds are received for public service activities, minor maintenance repairs may be
made to the facility space in which public services are to be provided only in proportion to the
CDBG funding allocation for the entire facility and to the extent to which the facility is used for
secular, public service eligible purposes. Such space must not be a sanctuary, chapel or other
room(s) used as a principal place of worship or for inherently religious activities. The above
notwithstanding, such expenditures are governed by approved line items as provided in Exhibit
B, Budget, of this Agreement and in no case shall maintenance repair costs exceed $5,000.00,
unless the City grants an exception in writing.

e) No CDBG funds may be used to improve, acquire, construct, rehabilitate, repair or maintain a
sanctuary, chapet or other rooms that a CDBG-funded religious congregation uses as its
principal place of worship or for inherently religious activities. However, if CDBG funds are
awarded for public facility rehabilitation, and space other than provided above is used, the
CDBG funds may be used for rehabilitation of structures only to the extent and proportion that
those structures are used for conducting eligible CDBG activities. CDBG funds may not exceed
the cost of those portions of the rehabilitation that are attributable to eligible CDBG activities in
accordance with cost accounting requirements of OMB Circular A-122.

Subrecipient Organization Name:

Authorized Representative's Signature:

Printed Name:

Title:

Date:
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EXHIBIT Q
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:

Subrecipient Certification for Waiver of Workers Compensation and Employers Liability Insurance

The undersigned authorized representative of the Subrecipient does hereby certify that the above named Subrecipient
organization has no employees and does not intend to have any employees during the term of this Agreement.

It is further agreed that should the Subrecipient intend to hire and employ any person(s) during the term of this Agreement,
the Subrecipient will: (1) notify the Housing and Revitalization Department of such intent at least thirty (30) days prior to
the employment of any such person; and (2) shall provide the Housing and Revitalization Department with certificates of
insurance covering Workers Compensation and Employers Liability as specified in Article 8.01 paragraph (a) of this
Agreement at least ten (10) days prior to employing any such person(s).

Signed:

Printed Name;

Title:

Date:
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EXHIBIT R
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:
Subrecipient Certification for Waiver of Owned Automobile Liability Insurance

The undersigned authorized representative of the Subrecipient does hereby certify that the above named Subrecipient
organization does not own and does not intend to own any automobile {including one or more car(s), van(s), truck(s) or
other motor vehicle(s)} during the term of this Agreement.

It is further agreed that should the Subrecipient intend to acquire one or more automobile(s) {including one or more car(s),
van(s), truck(s) or other motor vehicle(s)} during the term of this Agreement, the Subrecipient will: (1) notify the Housing
and Revitalization Department of such intent at least thirty (30) days prior to acquiring any such automobile; and (2) shall
provide the Housing and Revitalization Department with a certificate of insurance covering Automobile Liability as
specified in Article 8.01 paragraph (c) of this Agreement upon its acquisition of such automobile(s).

Signed:

Printed Name:

Title:

Date:
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EXHIBIT S
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:

Subrecipient Certification for Waiver of Owned Auto Coverage (“Any Auto”)

This will affirm that «Name», the Subrecipient under Agreement CPO No. is an organization which

OWNS 10 automobiles other than those which have been scheduled with the insurer providing automobile insurance
coverage as shown on the insurance certificate provided and further affirms that the Subrecipient has no plans to acquire
any additional automobiles during the term of the Agreement, If any such automobiles should be acquired during the term
of the Agreement, the Subrecipient affirms that it will provide insurance coverage as required by the Agreement.

Signed for Subrecipient, by:

Name Title Date

Under these circumstances, it is requested that the requirement for Owned Auto Coverage be deemed satisfied by virtue of
the fact that the Subrecipient has shown that it has the required coverage for scheduled autos.

Signed for Department, by:

Name Title Date
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EXHIBIT T
INSURANCE WAIVER & CERTIFICATION for

Subrecipient Organization Name:

HRD Determination: Insurance Certificates to be submitted after City Execution of Agreement,

In accordance with Article 8.04 ofthis Agreement, the undersigned Project Manager of the Housing and Revitalization
Department authorizes delayed submission of the insurance certificates required in Article 8 hereof. The Subrecipient is
instead required to submit all of the specified insurance certificates no later than ten (10} days after receipt ofnotice from
the Housing and Revitalization Department that the Agreement has been executed by the City Purchasing Director. The
Housing and Revitalization Department shall not issue a notice for commencement of Services hereunder until all such
certificates are received by the Housing and Revitalization Department,

Signed:

Printed Name;

Title:

Date:
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EXHIBIT U
EXECUTIVE ORDER# 2007-1

THELANGUAGE MUSTBEINCLUDED INALL BID PACKAGES. CONTRACTS AND
SUBCONTRACTS FOR ALL CONSTRUCTION AND DEMOLIDN PROJECTS, TO WHICH
EXECUTIVE ORDERNO 2007- 1 APPLES.

* EXECUTIVE ORDER NO. 2007-1EMPLOYMENT OF LOCAL LABOR ON PUBLICILY
FUNDED CONSTRUCTON AND DEMOLITDN PROJECTS:

Per Executive Order No. 2007-1 All Qty of Detroit project construction contracts shall provide that
at least fifty-one percent (51%) of the workforce must be bona-fide Detroit residents. In addition,
Detroit residents shall perform fifty-one percent (51%) of the hours worked on the project.
Workforce and project hows shall kicinded work performed be Detrd reilents n the various job
categories: officials and managers; supervisors and forepersons, professionals, technicians, sale
workers, office and clerical, skilled trades, craft workers, operators, laborers, service
workers, apprentices, and onthejob trakihg positions.

Failure to meet the Detroit resident workforce requirement, Icluding project hours, will
result in the following monthly financial penalties:

Financlal Penalties

Detroit Resident Hours Monthly Recruitment Fee
45%-50% 3%
40%-44% 7%
30%-39% 10%
0%-29% 15%

Developers, general contractors, prime contractors and sub-contractors are required to
pass the requirements of this Executive Order down to all lower-tier contractors. However, it
B the sole responsibility of the entity contracting with the City of Detroit to require all of
their contractors to comply with the City of Detrat requrement to utilize fifty-one percent
(51%) of Detrd resilents on construction projects. I reaching the Detrok residency
requirement, local union halls may be utilized, however, the City of Detroit Workforce
Development Department andor its designee shall be the first source utilized to recru
and hire Detrok residents, where Detrct residents are unavailable at the kbcal urbn halls,
Failwe to meet the requrements of tls Executive Order will constitute a breach of
contract and may result hinmediate termination of the contract.

At the option of the City of Detroit, any developer, general contractor, prime contractor,
sub- contractor, or lower-tier contractor that & deficient In the utilization of Detroit
residents may be barred from doing business with the Gy of Detrd for one (1) year.
addition, the City of Detrdt reserves the right to re-bid the contract, h whole or in part,
and/or hire its own workforce to complete the work.

All construction contracts, construction confract amendments, change orders, and
extensions shall include the terms of this Executive Order. The Human Rights Department

shall have the responsibility for preparing adminstrative guidelines, monitoring, and enforcing
the provisions of this Executive Order.



EXHIBIT V

Weekly Time/task log
(Sample- for NOF activities ONLY)

PLEASE CHANGE, ADD OR ELIMNATE ANY ACTIVITIES FROM WEEK TO WEEK. AS APPLICABLE

TO YOUR SITUATION
Use actual times so that this serves as a time sheet. Exhibit. E backup should match hours worked.
Staff position: Executive Director (WEEKLY timef/task log)
Week One - Mon Tues Wed Thurs Fri Sat Weekly
‘ totals
1-4-09 1-5-09 1-6-09 | 1-7-09 | 1-8-09
(List the task performed by (Time
your organization) spent on
task)
Business/Community Event 9-11:30a 2.5
Business Counsel and Refer 1-3p 1-3p 1-3p 1-3p 8
Web-Site database 10:30-a.m 1
11:30a.m.
Lead Grant (2004-2007) 0
Committee meeting 6-7:30 p 1.5
Staff training 0
Newsletter distribution 3-5p 2
Board, staff 6-7:30 p 11a-12p 2.5
Workshops - plan/conduct 0
Collaborative partner meetings 12-1p 1
Other: Deliver NOF report 10-10:30a 0.5
Daily totals (total number of 7 5.5 2 3.5 1 19
hours)
repared by:
\pproved By:
Date
Signature
"OMMENTS:

Jote: WEEKLY time/task log must be prepared for each week of the month




EXHIBIT W

FUNDING AWARD EXPENDITURE CERTIFICATION

Subrecipient Organization Name:

The Subrecipient understands and agrees that the funding awards indicated in the Exhibit B,
Budget shall be reimbursed when acceptable forms of payment and documentation are
submitted to the City as prescribed in Exhibit D for costs and services performed during the
term of the agreement.

Any remaining balance shall be reprogrammed within 90 days of expiration of the agreement.

Any prior grant award balances shall be reprogrammed and rendered inaccessible o the
Subrecipient.

Signed:

Printed Name:

Title:

Date:
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EXHIBIT X
(APPLICABLE PUBLIC SERVICE HOMELESS ONLY)

HMIS Certification Letter from HAND
(Provide acceptable participation documentation in and compliance with HMIS requirements)



EXHIBITY

DOCUMENTATION OF APPLICANT SUBRECIPIENT’'S ACCESS TO 90 DAYS' CASH
TO ENSURE ONGOING PROGRAM OPERATIONS AND EXPENDITURES

The Applicant Organization must provide a recent bank statement along with a letter signed by the
agency's elected Treasurer committing the agency’s own available cash to remain available, up to the
amount specified under PROJECT FEASIBILITY on page 13 above, that will allow all program
operations and expenditures to proceed, pending reimbursement by the City of Detroit,

As an alternative, the Applicant Organization can provide a letter on letterhead from a lending
institution, dated September 1, 2012 or later, that identifies a Line of Credit or comparable instrument
with an upper limit at or above the amount specified under PROJECT FEASIBILITY on page 13
above.

Applicant Organizations proposing a different way to ensure cash on hand may communicate with
City of Detroit staff prior to the due date for this Request for Proposais.



EXHIBIT Z

CDBG INCOME LIMITS

Low/Moderate Income Guidelines

All Sub-Recipients must use the HUD established income limits by family size for the area in
which they are operating. The income limits are published annuaily in a HUD Notice and are

generally effective on the date of publication. The income limits are available on the Internet
at https://www.hudexchange.info/incomecalculator/.




